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Presentation planner
List sections and minutes; running total and remaining time calculate automatically (time limit in H1).

Section Key message Slides Minutes Running total Remaining

Opening Why this matters 1 2 2 18

Point 1 3 4 6 14

Point 2 3 4 10 10

Point 3 2 3 13 7

Close and questions 1 5 18 2
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